How to Resend an Approved PO from the Penn Marketplace:

Enter the Penn Marketplace and enter the PO # in the Quick Search box in the upper right corner.
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From the “Available Actions” drop down menu located on the right about the PO details and select “Print Fax Version” and click “Go”.
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4305732 Revision 0
NOBEL BIOCARE USA INC

PO/Reference Mo.
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Status purchase Order Revisions PO Approvals  Shipments  Invoices Comments Attachments History

General Information

PO/Reference Mo. 4305732

Revision Mo, o

Supplier Name MNOBEL BIOCARE USA INCﬂ PO moreinfo..
Purchase Order Date 7/25/2019

Total 160.20

Owner Name DEBRA LYMM 10023634 DUFFY

Cwner Phone
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(7/25/2019 2:22 PM)

The system distributed the purchase order using the method(s) indicated below view
the last time it was distributed:

Crder routing method would
determined by the business office
Email (Plain Text): support@sciquest.com
Email (HTML Body): us.customerservice@nobelbiocare.com
Email (HTML Attachment): us.customerservice@nobelbiocare.com

Distribution Date,/Time 7/25/2019 2:22 PM



The copy version of the PO will open in a new window (or another tab, depending on the browser) and from there you can go to print the copy of the PO or
print as a PDF.
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University of Pennsylvania

P Purchase Order Date PO/Reference No. Revision Mo.
l l l l Jul 25, 2019 4305732 0

UNIVERSITY of PENNSYLVANIA

Contact Information

. . Buyer Name DUFFY, DEBRA LYNMN
Penn Purchasing Services

3401 Walnut Street, Suite 4404 University Contact KOFMAN, ARTUR
Philadelphia, PA 19104-6228 Contact Email akofman@upenn.edu

Contact Phone 215-573-6603

Order acceptance instructions:

INSTRUCTIONS TO SUPPLIER: The purchase order number must appear on all shipping labels, packing slips, and correspondence related to this order. Shipping and packing label must indicate the
complete Ship-to-Location and Deliver-to Attention. The University will not accept collect shipments. Supplier is to prepay all transportation charges unless otherwise stated. Supplier can route all
purchase order invoices to the University Bill to address or email to poinv@upenn.edu or flip the PO into invoice through the Supplier portal. If emailing PO invoices via email then all invoices must be
sent using this method. Provide one (pdf only) file per invoice (# of files per email is unlimited).

Supplier Information Shipping Information

HINT: On Windows hold the CTRL and P keys to print and on a MAC Click the File menu and select “Print”, or just hit Command and P keys to print.

To email and/or save a PDF copy, change the Printer = Name to either “Adobe PDF” or “Microsoft Print to PDF” (on MAC select “Save as a PDF”). Click “Print”
(or “Save” on a Mac) and a PDF document will be generated.

If you are resending a PDF copy of a PO to a supplier, you should include the instructions “Do not duplicate” as well as the PO number itself in the subject.
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